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Application for Employment


	Post applied for:
	

	Contact Details

	Title (Mr/Mrs/Miss/Ms/Dr etc):
	

	Forename(s):
	

	Surname:
	

	Maiden Name / Other Names:
	

	Address
	
	Home telephone no.

Business no.
(if convenient)

Mobile no.

Email

	
	
	

	
	
	

	Postcode
	
	

	Date of Birth:

This information is required to ensure correct identification of the candidate
	Qualified Teacher Status (QTS):  YES/ NO (delete as appropriate) 

	
	DES Ref:

	N.I Number:
	
	Registered with GTC for England: YES/ NO (delete as appropriate)

	Reason for Application and Other Interests

	Please state briefly why you have applied for this post. 

Please continue on a separate sheet or extend this section to provide more space if you wish.

	Indicate past achievements, experience and personal qualities relevant to your application. What contribution would you expect to make in the post?



	Other (outside) activities or interests, membership of organisations, or commitments to public duties.



	Personal statement describing yourself.



	Education Background (use additional paper if required) 

A full history in chronological order since leaving secondary education is required and explanations of periods not in employment.

	Schools
	From
	To
	Examinations taken - Results – Grades

	
	
	
	

	University/College
	From
	To
	Subjects studied - Examinations taken - Results (Hons/level attained)

	
	
	
	

	Technical, professional, occupational or commercial training

	College/Institute
	From
	To
	Type of training - Qualification(s) gained

	
	
	
	

	Membership of Professional bodies
	Languages (indicate fluency)

	
	


	Chronological Employment History – Please detail any gaps in employment e.g. travelling or looking after children etc.

	Present or last employer, name and address, type of business

	Date employed from
	

	Date employed to
	

	Position(s) held
	

	Brief description of duties 



	Reason for leaving
	
	Current salary £
	

	Notice required
	

	Referee’s name and position
	


	Previous employer, name and address, type of business



	Date employed from
	

	Date employed to
	

	Position(s) held
	

	Brief description of duties 



	Reason for leaving
	

	Referee’s name and position
	

	Please continue on a separate sheet or copy and paste the above section here and complete for all previous employers or gaps in your employment history


	Have you any friends or relatives employed by Cottesmore School or are you related to any pupils or Governors? if so, please provide their name and the nature of the relationship: 



	Have you applied to Cottesmore School before? If so, post applied for and approximate date:



	Do you have the legal right to work in the UK?   FORMCHECKBOX 
Yes      FORMCHECKBOX 
No (please tick one box)

If yes, and there are conditions attached, for example start or finish dates, please specify:

If no, what type of work permit do you require?  



	Please indicate salary expectation £

	Please indicate the names of two referees where requested. We reserve the right to contact any or all of the people named. We will not contact any referee without your permission or until an offer of employment has been accepted.  If this is your first appointment, one reference should be from your head teacher, lecturer or similar.

	Additional: Referee Details

	
	Referee 1
	Referee 2

	Name
	
	

	Relationship
	
	

	Position
	
	

	Address
	
	

	Email address
	
	

	Do you have the right to work in the UK?  Are you:

	i) A UK national                   FORMCHECKBOX 
Yes      FORMCHECKBOX 
No
ii) An EEA*/ Swiss national with settled status**                     FORMCHECKBOX 
Yes      FORMCHECKBOX 
No 
iii) An EEA/ Swiss national with pre-settled status*** FORMCHECKBOX 
Yes      FORMCHECKBOX 
No
iv) An EEA/ Swiss national who arrived in the UK after 31 December 2020  FORMCHECKBOX 
Yes      FORMCHECKBOX 
No
v) A national of a country outside of the UK and the EEA   FORMCHECKBOX 
Yes      FORMCHECKBOX 
No
a. If yes, do you have the relevant visa/ confirmation of status which allows you to work in the UK?    FORMCHECKBOX 
Yes      FORMCHECKBOX 
No
*The EEA countries are Austria, Belgium, Bulgaria, Croatia, Cyprus, the Czech Republic, Denmark, Estonia, Finland, France, Germany, Greece, Hungary, Iceland, the republic of Ireland, Italy, Latvia, Liechtenstein, Lithuania, Luxembourg, Malta, the Netherlands, Norway, Poland, Portugal, Romania, Slovakia, Slovenia, Spain, and Sweden.

Please note that you will be asked to provide proof of your right to work in the UK.



	Declaration subject of the Rehabilitation of Offenders Act 1974

	Have you ever been convicted of a criminal offence?   FORMCHECKBOX 
Yes      FORMCHECKBOX 
No (please tick one box)

All convictions, cautions, reprimands or final warnings that are not “protected” as defined by the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975 (as amended in 2013) must be declared in a sealed envelope marked confidential for the attention of the Head of Finance and Operations.** 

I hereby declare that I am not on the ISA Barred List (List 99), disqualified from working with children, or subject to sanctions imposed by a regulatory body, e.g. the General Teaching Council (GTC) and have no convictions , cautions, reprimands, warnings or bind-overs.  Alternatively, if applicable, details regarding my record have been attached in a sealed envelope marked confidential for the attention of the Head of Finance and Operations.
Signed:                                                                                Date:

The successful applicant will be required to undergo a criminal record check with the Disclosure and Barring Service at Enhanced Disclosure level, often referred to as an Enhanced DBS.

I hereby declare that should I be appointed to a post at Cottesmore School, I give permission for the School to see my DBS certificate immediately on receipt for review.  I also confirm that if I am subscribed to the Update Service wither now or in the future that Cottesmore School has my ongoing consent to make the necessary online status checks.

Signed:                                                                                Date:

If the applicant is currently working with children, on either a paid or voluntary basis, his or her current employer will be asked about disciplinary offences relating to children, including any for which the penalty is time expired (that is where a warning could no longer be taken into account in any new disciplinary hearing for example) and whether the applicant has been the subject of any child protection concerns, and if so, the outcome of any enquiry or disciplinary procedure. If the applicant is not currently working with children but has done so in the past, that previous employer will be asked about those issues.
**The amendments to the Exceptions Order 1075 (2014) provide that certain spent convictions and cautions are ‘protected’ and are not subject to disclosure to employers and cannot be taken into account.  Guidance and criteria on the filtering of these cautions and convictions can be found at the Disclosure and Barring Service website.

	If you have a disability please tell us about any adjustments we may need to make to assist you at interview?



	Declaration

	I confirm that the above information is correct to the best of my knowledge. I consent to Cottesmore School processing, by means of a computer database or otherwise, any information I provide them for the purpose of employment by Cottesmore School.

I confirm and accept that providing false information is an offence and could result in the application being rejected, or summary dismissal if the applicant has been selected, and possible referral to the police.



	Signature:
	
	Date:
	

	Full Name:
	

	All employment is subject to the receipt of satisfactory references.


We normally keep completed application forms for 12 months. Please tick the box if you do not want us to keep your application form.   FORMCHECKBOX 

Thank you for completing this application.  Please return to:

THE HEADMASTER’S P.A.,
COTTESMORE SCHOOL,

BUCHAN HILL,

PEASE POTTAGE,

WEST SUSSEX.

RH11 9AU
General Data Protection Regulation (GDPR) – May 2018
In the course of your employment, engagement or other basis of work undertaken for the school, we will collect, use and hold (“process”) personal data relating to you as a member of our staff. This makes the school a data controller of your personal information.  The School’s Privacy Notice for Staff sets out how we will use that information and what your rights are and a copy is provided alongside this Application Form.  Alternatively, it is available on the School’s website
Who the Privacy Notice applies to

Academic and other staff, contractors, itinerant teachers, casual workers, temps and volunteers who may be employed or engaged by the school to work for it in any capacity, as well as prospective applicants for roles. It also applies to the proprietor, directors and governing advisors.

About the Privacy Notice
This Privacy Notice for Staff explains how the school collects, uses and shares (or "processes") personal data of staff, and your rights in relation to the personal data we hold. 
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